Fraternity and Sorority Programs
Procedures for Off-Campus Events with Alcohol
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The procedures set forth here constitute minimum requirements that must be met to conduct off-campus events with alcohol.  Nothing precludes chapters from adopting procedures that are more stringent than those set forth herein.

Registration Process

Section 1. Registration Form

A. An “event” is anything a reasonable observer would associate with the chapter and will be pursuant to the host chapter(s) national policies.

B. Events involving alcohol must be registered with the Fraternity and Sorority Programs Office.

C. Events sponsored by the chapter, with guests, that require hotel stays, must be registered with the Fraternity and Sorority Programs Office
D. No events will be registered in locations that have current US State Department Travel Warnings.
E. The host chapter(s) must file a completed Events With Alcohol Registration Form in the Fraternity and Sorority Programs Office no later than 12:00 pm (Noon) on the Friday fourteen (14) calendar days prior to the event.  This form must be accompanied by a $300 check for an on-campus security deposit. A form is considered complete only if all information on the form has been filled out and submitted on time.

a. Groups hosting off-campus fundraisers are not subject to the security deposit

b. Groups participating in “weekenders”, or events involving overnight stays are not subject to the security deposit. 

F. The on-campus security deposit will be used to hire police for additional campus coverage when there are two or more off-campus events occurring on the same night.  This deposit will be returned to the chapter if they are the only off-campus event registered on the designated night.

G. For all registered events with alcohol where the chapter has a contract with an event management company or third party venue, the contract with the event management company (if applicable) and venue must be submitted with the chapter’s Events with Alcohol Registration form.

H. The Fraternity and Sorority Programs Office has the authority to not register any event sponsors who have not fulfilled the requirements of this policy or GAMMA education responsibilities.

I. Any changes to the venue, date, start or end time or bus information on the Alcohol Event Registration form must be filed with the GAMMA Advisor and the GAMMA Co-Chairs at least 72 hours prior to the event.    All other changes must be made prior to or at the Pre-Event Meeting.
J. Any failure to report changes may result in cancellation of the event and will result to the host chapter(s) being referred to the Greek Standards Board.

Section 2. Pre and Post Event Meetings with GAMMA Co-Chairs

A. The GAMMA representative or a Non-Drinking Event Monitor (NDEM) from the hosting chapter(s) is required to attend a “walk-through” meeting with the GAMMA Co-Chairs on the Thursday or Friday immediately preceding their event. Failure to do so will result in cancellation of the event. 

B. At the “walk-through” meeting, the GAMMA or Non-Drinking Event Monitor must provide the typed guest list for the event and must also schedule the post-event follow-up meeting with the GAMMA Co-Chairs to occur by Monday at 12:00noon of the week following the event. 

a. The guest list must include the full name of the guest the birthdate of the guest and the name of the chapter member that is hosting each guest. 

b. A second list must include the members of the host organization(s) that will be in attendance.  The list must include birthdates of the members. 

c. Chapters hosting fundraisers must have a preliminary guest list at the time of the pre-event walkthrough. This does not need to contain birthdates. 
C. The hosting chapter must submit an accurate and completed event checklist with the appropriate signatures and completed guest list from the event to the Fraternity and Sorority Programs Office on the Monday following their event by 12:00noon.  
a. The post-event guest list must match the guest list provided prior to the event, and must include signatures of each guest that signed in at the event. 
b. A second post-event list must include the signatures of the members of the host organization(s) that attended. 
c. Chapters hosting fundraisers must have guests provide birthdates upon entrance and those must be included with the post event checklist.
D. Failure to timely submit the post-event checklist and attend the follow-up meeting with the GAMMA Co-Chairs will result in a referral to the Greek Standards Board and loss of privileges to host alcohol events pending the completion of their hearing.
Section 3. Chapter Education Requirements

A. In order to host events with alcohol, the host chapter and guest chapter(s)’ Social Chair must attend all GAMMA meetings.   There will be no unexcused absences.  Chapter Presidents or Assistant Social Chairs are the only officers that can serve as substitutes to GAMMA meetings. Chapter President’s, Social Chairs and Chapter Advisors must take the GAMMA Education quiz each semester or chapters will be unable to register events. 
a. If a chapter does not wish to host social events, the chapter must complete a Request for Excusal from GAMMA Meetings Form within the first 3 weeks of the semester.  The chapter will only be required to attend the GAMMA meeting at which the main policy education and quiz is given. The chapter will have to complete the process each semester. 
B. The GAMMA Advisor will determine whether requested absences from GAMMA meetings will be excused in the case of emergency or extenuating circumstances. Any unexcused absences must resolved by meeting with the GAMMA chairs prior to hosting an event. 
C. Each chapter is required to conduct a presentation for new and active members covering the Procedures for the Off-Campus and On-Campus Events with Alcohol at the beginning of each semester.  This presentation must be completed by the Monday three weeks after Fraternity Bid Day.  
D. After the presentation has been completed, the chapter must complete the FSP Events with Alcohol Policy Education Form 
a. The FSP Event with Alcohol Policy Education Form will be passed out at a GAMMA meeting or may be picked up in the Fraternity and Sorority Programs Office. 
E. If a chapter is hosting an event prior to the GAMMA presentation due date, then they must complete the FSP Event with Alcohol Policy Education Form and submit the form prior to their Pre-Event Meeting for said event.  
Event Management

Section 1 – General

A. All fraternity and sorority functions under the jurisdiction of the Fraternity and Sorority Programs Office are subject to all applicable governmental laws and regulations, and the rules, regulations, and laws set forth The University of Arizona, Arizona Board of Regents, National policies, IFC/Panhellenic/NPHC/USFC, and Fraternity and Sorority Programs. All responsibility for ensuring compliance with the aforementioned laws and policies lies with the hosting chapter(s) and guest chapter(s).

B. All off-campus events with alcohol must be held at a non-residential venue with a third-party vendor and the venue must be properly licensed to dispense alcohol and have a properly licensed bartender(s).

C. Host and Sponsor Chapters are defined in the following manner:

a. Host: Chapter that primarily coordinates the social event or whose facility is the site of event pickup.

b. Sponsor: Any chapter that makes a financial (or in kind) contribution of any amount toward a social event and/ or any chapter that makes a public announcement (at a chapter meeting, gathering or house) stating their chapter is sponsoring an event with another chapter(s)/ organization(s)/club(s)/outside entity(ies)  or posts any information regarding the chapter’s joint sponsorship in the social event. If every attendee at an event is a member of the same chapter, that chapter is deemed a sponsor. 
D. Off-campus events with alcohol are permitted between Thursday 4:00pm and Sunday 5:00pm.  No events with alcohol are permitted during the final exam period of each semester.  The final exam period is following “dead/reading day” until the start of the next semester.  Request to register events outside fo the designated period must be directed to the Fraternity and Sorority Programs Office as follows:
a. The chapter must submit a Special Event Request form no later than 12:00noon on the Friday four weeks before the date of the event.

b. Submission of the form does not guarantee registration of the event.

c. While open events with alcohol that are being held as a fundraiser are not deemed special events, these events will only be registered if the chapter’s national policy allows such events and the host(s)have met with the Director of Fraternity and Sorority Programs.

d. All special events must be registered by the GAMMA Co-Chairs and the Director of Fraternity and Sorority Programs

E. The maximum number of off-campus events with alcohol a chapter may participate in is three during one Thursday, Friday, Saturday, Sunday period, except for special events, as designated by the Fraternity and Sorority Programs Office.

F. The Fraternity and Sorority Programs Office will not register any events with alcohol for the period before the first GAMMA meeting of the semester or the period recognized as IFC/Panhellenic Formal Membership Recruitment. 
G. Events sponsored by a chapter or events with a majority of chapter members attending, which include guests, that require overnight stays, or “weekenders” should follow all registration requirements. 

a. If the chapter hosts an event with alcohol at any point during the trip it is suggested that the chapter follow all requirements related to Section 2- Entry and Invitations of this policy and comply with security requirements of the venue. 
b. Chapters must show proof that their event is in compliance with their national/international policies and insurance requirements when completing the registration process. 
i. Chapters may use correspondence from national/international  headquarters staff to prove that the event is in compliance with their organizational policies and insurance.  
Section 2 – Entry and Invitations

A. Any event with alcohol must be a closed event with a guest list.  Open parties, meaning those with unrestricted access by non-members of the host and sponsoring chapter(s) without specific invitation, is forbidden.
B. Host chapter (s) must post a sign at the entry stating that they retain the right to refuse entry to anyone (even with an invitation).

C. A preprinted typed guest list must be present at the door of the event, and guests will be marked as present at the event.  Each guest entering the event must be signed in on the guest list and must be sponsored and accounted for by a member of the host or sponsoring chapter(s).  
D. All guests entering the event must be at least 18 years of age or older and must provide proof of age upon entering. If a guest is under the age of 18, the guest will not be allowed to enter unless the guest is able to prove they are a current University/College student by showing a current University/College ID Card. The guest’s birthdate must be indicated on the guest list. 
a. Guests must be provided with a transportation wristband or stamp after they have signed in. This is separate from the wristband provided to those of legal drinking age. 
E. The host chapter(s) are responsible for the general welfare of their guests and if anyone is displaying behaviors associated with intoxication, the chapter must report such behaviors to security personnel or law enforcement.

F. An “invitation” is a hand written note, electronic invitation, or typed solicitation to attend an event. To constitute an invitation it must be distributed to an individual (eg, invitations cannot be left unattended, nor posted on an website open to the general public).  
G. The date, time, and location of the event must be on the invitation.

H. All events with alcohol are closed events, thus there must be no flyers or banners created or distributed advertising the event.

I. The ability to collect money for admittance into an event is determined by the chapter’s National Policy.  If money is collected, it cannot be used to purchase alcohol for the event.

Section 3 – Alcohol 

A. Chapters may not use chapter funds to purchase alcoholic beverages.

B. Members may not, collectively or individually, purchase alcohol for or serve alcohol to other members or guests.
C. Each chapter must abide by their National alcohol policy, the Fraternity and Sorority Programs Off-Campus Events with Alcohol Policy, all applicable governmental laws and regulations , and University Alcohol policy in regards to attending and hosting alcohol related events.

Section 4 – Alcohol Distribution 

A. Proof of Legal Drinking Age

a. Ascertaining proof of legal drinking age is the sole responsibility of the host and sponsoring chapter(s) in accordance with all applicable governmental laws and regulations.  Responsibility for the actions and employment of any hired security rests with the host/sponsoring chapter(s). 

b. Hired security must check identification of all persons wishing to consume alcohol at an event. Attendees who are of legal age to drink must be given a second distinguishable wristband (different from transportation wristband) upon showing proof of legal drinking age. Note: Use of pens, stamps, or markers is unacceptable. 

c. Distribution of wristbands prior to the event will result in immediate cancellation of the event and a referral to the Greek Standards Board

Section 5 – Security 

A. Security must be provided throughout the duration of the event.  A minimum of three security officers must be present at the event.  Adequate security for each venue must be determined with the assistance of the manager of the venue prior to the event.  This number will be determined by the expected attendance for the event.

B. The Fraternity and Sorority Programs Office requires the following minimum guidelines for adequate security at off-campus venues:
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C. The Fraternity and Sorority Programs Office recommends that security be responsible for assisting the host and sponsoring chapter(s) in the following areas: implementation and enforcement of guest list, distinguishing between drinking and non-drinking attendees, maintaining a safe and secure environment for attendees, keeping out any uninvited guests and verifying that all attendees who enter the event have transportation wristbands, or anything else deemed worthy in the situation at the given time.

D. Host and sponsoring chapter(s) are required to include a $300 on-campus security deposit with their event registration form that will be used toward hiring police when there are two or more off-campus events occurring the same night.  Police will be hired for additional coverage based on the return time hosting chapters indicate on their event registration forms.  The GAMMA Co-Chairs will submit the request for the on-campus coverage fourteen (14) calendar days prior to the event.

E. UAPD will determine how many officers are needed for each night based on their professional assessment.  

a. Events that anticipate a higher attendance may require additional officers at the discretion of UAPD.

b. The officers will determine where to concentrate their work..
Section 6 – Transportation
A. Transportation must be provided by the sponsoring chapter(s). This may include rented buses, vans, taxis, designated drivers etc.  University vehicles may not be used for events with alcohol. Individuals providing transportation must not have consumed alcohol prior to or during the event. 
B. All members and guests that will be attending the off-campus event are required to take the provided transportation and must receive a transportation wristband or stamp upon boarding the provided transportation.  These transportation wristbands or stamps will be checked at the entrance of the event and will determine a person’s ability to enter the event.  No guest or chapter member may be admitted under any circumstances that didn’t use the provided transportation 

C. All chapters should use their National policies as a guideline to determining their transportation method. 

Section 7 – Alternative Foods and Beverages

A. Non-alcoholic beverages and food must be present and available throughout the duration of the event.

B. Non-alcoholic beverages and food must be located away from the alcohol or serving areas.

C. Water fountains and coin-operated vending machines do not qualify as acceptable source of non-alcoholic beverages.

D. Non-alcoholic beverages must be dispensed from closed containers.

Section 8 – Non-Drinking Event Monitors

E. There must be 1 Non-Drinking Event Monitor (NDEM) for every 25 guests.
F. One NDEM from each sponsoring chapter must be present at the entrance of the event at all times to assist security in verifying the guest list and to verify guests have taken proper transportation.

G. The NDEMs must abstain from consuming any alcohol or other substances before or during the event.  

H. The NDEM must be an initiated member of the host or sponsoring chapter(s).  

I. One NDEM from each sponsoring chapter must ride on each designated transportation vehicle to the event.  One NDEM from each sponsoring chapter or hired security must remain in the designated pickup area until all chapter members and guests have boarded the provided transportation.  They will ride in the final vehicle to the event once all guests have boarded transportation.  

J. Prior to the departure of the final transport from the event, it is recommended that the NDEMs conduct a comprehensive walk-through of the venue with a manager of the venue to determine any damages or issues which may have occurred during the event.

K. The NDEMs must return to the designated drop-off area and are responsible for making sure that all guests have been safely dropped off and are vacating the chapter house. This is to ensure that the event does not continue at the chapter house.    

Section 9 – Policy Violation

A. Violation of the Off-Campus Event with Alcohol Policy and/or the University of Arizona Code of Conduct may result in referral to the Greek Standards Board and/ or the Dean of Students Office.

B. The GAMMA co-chairs and GAMMA advisor reserve the right to hold chapters accountable for violations of the policy related to the Fraternity and Sorority Programs Procedures for Off-Campus Events with Alcohol, Registration Process.  Any sanctions imposed  by the GAMMA co-chairs related to the registration process can be appealed to The Greek Standards Board. 
Section 10 – Revision Procedures

A. Students, advisors, and other affiliates of the Fraternity and Sorority Programs Office may provide feedback on procedure or policy changes to the Off-Campus Event with Alcohol Policy through written documentation to the Director of Fraternity and Sorority Programs.

B. All changes to procedure and policies for the Off-Campus Event with Alcohol Policy will be reviewed annually by the Fraternity and Sorority Programs staff.

