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COORDINATOR, FRATERNITY & SORORITY PROGRAMS
ABOUT THE DEAN OF STUDENTS OFFICE

We empower global citizens who are ready to make a positive impact in the world.  We set the standard for a dynamic campus community by creating a caring and inclusive learning environment and providing programs, services, and resources that challenge and support the students, parents, staff, and faculty of The University of Arizona.

ABOUT THE UA GREEK COMMUNITY

The University of Arizona has a thriving Greek community with a rich 100 year tradition.  Today, there are 48 national chapters with three governing councils including: the Interfraternity Council, Panhellenic Council, and United Sorority and Fraternity Council which collectively serve more than 5,500 students. The Fraternity & Sorority Programs staff has a national reputation for developing healthy chapters through collaboration with chapter leaders, advisors, and national staff and with the implementation of practices such as chapter Standards of Excellence.   Fraternity & Sorority Programs is integral to campus life; students are well-represented in leadership roles, staff members collaborate extensively with colleagues across the University, and alumni are active and involved.
SUMMARY JOB DESCRIPTION 

The Coordinator for Fraternity & Sorority Programs serves a vital role providing support and educational opportunities for the Greek community.  This position advises, coordinates, and promotes social Greek letter organizations and related programs, and creates and implements programming to support academic and leadership development for the University’s diverse and dynamic fraternity and sorority community.  The Coordinator supervises a graduate staff member, serves as the primary advisor for one or more governing councils, and assist with formal fall recruitment.  This position reports to the Assistant Director for Fraternity & Sorority Programs.  
DUTIES AND RESPONSIBILITIES

Duties and responsibilities include, but are not limited to:

· Assist the Assistant Dean/Director for Fraternity & Sorority Programs in providing leadership to the Fraternity & Sorority Programs area and guidance and support to the fraternity and sorority community.
· Advise a governing council and their respective executive board officers, provides support including officer training and transition.
· Serve as a resource and administrative liaison for chapter officers, members, advisors, and alumni of 10-15 University recognized social fraternities and sororities from various councils. 
· Advise the Philanthropy Advisory Board processes and respective executive board officers.
· Responsible for the implementation of the Olympian health and wellness program and oversee curriculum, assessment, and marketing of the Hunter White Health Advocate Program including supervision of a graduate assistant.
· Responsible for implementing and overseeing departmental efforts related to diversity and inclusion, including program development and assessment.

· Assist in the coordination, enforcement, and regular review of the University of Arizona Fraternity & Sorority Programs’ Standards of Excellence.
· Participate in the design of curriculum and teaching of a for-credit leadership development course. 
· Lead departmental marketing and communication efforts including but not limited social media, website content and editing, Alumni newsletters, “The Bond” publication, and “FSP weekly” email. 
· Responsible for overseeing SafeCats, a campus-wide marketing campaign for safety and wellness initiatives.
· Manage and oversee governing council, board, and programmatic budgets.
· Give presentations related to fraternity and sorority life for various campus constituencies. 
· Co-plan and present at the annual executive board and president and advisor retreats.
· Establish and maintain effective working relationships with related campus departments including: University of Arizona Police Department, Think Tank, Health Promotions, and Residence Life.
· Serve as a resource to parents of fraternity and sorority members. 
· Serve in the Fraternity & Sorority Programs on-call rotation for the UA Hazing Hotline and provides emergency secondary support for the Dean On-Call for any fraternity/sorority related issues during non-business hours including evenings, weekends, and holidays.
· Related duties as assigned or required to meet Fraternity & Sorority Programs, Dean of Students Office, and University of Arizona goals and objectives.
Minimum Qualifications:
· Master’s Degree in Higher Education Administration, Student Personnel Administration, or a directly related field 

· One year  professional or two years of graduate work or equivalent experience in fraternity and sorority life
· Demonstrated knowledge of and commitment to serve diverse students and student groups

· Comprehensive understanding of student development theory and applications to leadership development
Preferred Qualifications:

· Experience supervising student staff
· Demonstrated knowledge of national fraternity and sorority policies and procedures, and national trends in fraternity and sororities including legal issues, programming, and national councils
· Experience working with culturally based fraternities and sororities and National Pan-Hellenic Council chapters

· Experience producing and publishing materials, both print and web-based
· Experience with large formal Panhellenic and Interfraternity Council recruitment processes 
· Budget management experience

· Crisis response and on call experience
· Experience in assessment, research, and program evaluation
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